Gallery Assistant
Artspace Byron | Inverell, NSW
Artspace Byron is seeking a welcoming and organised Gallery Assistant to support the daily operation of our gallery and the delivery of exhibitions, events and workshops.
Located in a heritage building in Inverell, our gallery is developing opportunities for regional audiences to engage with Australian and international contemporary art.
About the role
Your duties will include:
· Welcoming visitors and providing information about artists and exhibitions.
· Assisting with artwork enquiries, sales and record keeping.
· Supporting exhibition preparation, artwork handling and packing under supervision.
· Assisting with artist talks, workshops and opening events.
· Updating exhibition information, mailing lists and social media.
· Maintaining a tidy, accessible and welcoming gallery environment.
· Providing general administrative support to the gallery team.
About you
We are looking for someone with:
· Friendly communication and customer service skills.
· Good attention to detail and basic computer skills.
· An interest in art and community engagement.
· A reliable, practical and collaborative approach.
Previous gallery, retail, hospitality or events experience would be helpful. Applicants with transferable skills are encouraged to apply. Availability for occasional weekend or evening events would be welcomed.
To apply
Please submit your CV and a short introduction outlining your interest in the role, relevant experience and availability.

